BO GIAO DUC VA PAQO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC NHA TRANG Dic 1dp - Ty do - Hanh phiic
$6:47 0 /QD-DHNT Khdnh Hoa, ngay .4 thing { ndm 2025
QUYET PINH

Ban hanh Quy dinh vé cong tac thinh gidng, tro gidng va dong giang
tai Trwong Dai hoe Nha Trang

HIEU TRUONG TRUONG PAI HOC NHA TRANG

Céin cit Quyét dinh 56 155/CP ngay 16/8/1966 ciia Hpi dong Chinh phit vé viée
thanh Idp va quy dinh nhiém vu, quyén han cia Truong Thiy san nay la Trieong Dai
hoc Nha Trang;

Cén ctv Ludt Gido dye dai hoc ngay 18/6/2012; Ludt sira ddi, bé sung mét s6
diéu ctia Ludt Gido duc dai hoc ngay 19/11/2018 va Nghi dinh 99/2019/ND-CP ngay
30/12/2019 ciia Chinh phit quy dinh chi tiét va huéng dén thi hanh mét sé diéu cia
Ludt sira doi, bé sung mot 56 didu cia Ludt Giao due dai hoc;

Cén ciF Thong tir s6 44/2011/TT-BGDPT ngdy 10/10/2011 ctia Bé Gido duc va
Pao tao quy dinh vé ché dg thinh gidng trong cdc co s& gido duc, dugc sita i, bo
sung mot sé diéu theo Thong tiw sé 11/2013/TT-BGDBT ngay 29/3/2013;

Céin cir Théng tie s6 40/2020/TT-BGDBT ngay 26/10/2020 ciia Bé Gido duc va
Dao tao quy dinh md 56, tiéu chudn chite danh nghé nghiép, bd nhiém va xép hrong doi
vai vién chite giang day trong cde co so gido duc dai hoc céng ldp;

Cdin cit Nghi quyét s6 32/NQ-DHNT ngdy 03/12/2024 cia Hpi dong truong vé
viéc ban hanh Quy ché Té chire va hoat dong cua Trieong Pai hoc Nha Trang;

Theo dé nghi cia Trirdng phong To chire - Nhan sir.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 13 Quy dinh v& cong tac thinh giang,
try giang va dong giang tai Trudng Dai hoc Nha Trang.

Piéu 2. Quyét dinh nay cd hidu lyc thi hanh ké tir ngay ky va thay thé Quyét dinh
s6 242/QD-PHNT ngay 22/02/2024 cha Hiéu trudng ban hanh Quy dinh v& cong tic
thinh giang, trg gidng va ddng giang tai Trudng Pai hoc Nha Trang.

Piéu 3. Céc dng/ba Trudng don vi va ca nhan ¢6 lién quan chju trach nhiém thi

hanh Quyét dinh nay./.
Quyeét di y_,_#

Noi nhin:
- Nhu biéu 3;
- Luu: VT, TCNS.




TAO DUC VA DAO TAO CONG HOA XA HQOI CHU NGHIA VIET NAM
PAI HQC NHA TRANG Déc lap - Ty do - Hanh phiic

¥ _ QUY DINH
Vé cdng tac thinh gidng, tro gidng va ddng giang tai Trwing Pai hge Nha Trang
(Kém theo Quyét dinh s6 420 /QD-DHNT ngayd4 /6 /2025 ciia Hidu trirémg)

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va d6i twong ap dung

1. Vdn ban nay quy dinh vé dbi tugng, ti€u chudn, nhiém vu, quyén loi, trach
nhiém déi véi giang vién thinh gidng, tro gidng va ddng giang; nhiém vu cla céc don vi
[ién quan trong quan ly, didu hanh cdng tac thinh giang, trg giang va dong giang tai
Truong Pai hoc Nha Trang (sau day goi tit 12 Trudng).

2. Quy dinh nay duoc 4p dung ddi véi céc 16p t chirc gidng day theo ké hoach
ctia Truomg, bao gdm trinh d6 dai hoc va sau dai hoc, khéng bao gdm cac 16p do cac
Vién, Trung tam tryc thude Trudng td chirc dao tao, cac l6p bdi dudng theo ké hoach
riéng hozic hgp ddng lién két.

Piéu 2. Giai thich tir ngi

1. Thinh giang 1a vige Trudng moi ngudi du tiéu chudn gidng vién theo cc quy
dinh hi¢n hanh tham gia céc hoat ddng gidng day tai Trudng.

2. Giang vién thinh gidng (GVTG) 1a ngudi thude c¢dc co quan, don vi khac duge
Trudng ky hop ddng giang day cho cdc hoc phin trong chuong trinh dao tao dai hoc
hoiic sau dai hoc, tham gia hudng din t6t nghiép trinh d6 dai hoc, sau dai hoc.

3. Hoat ddng tr¢ gidng 1a hoat dong hd trg giang vién giang day hoc phn, tb chirc
cac hoat déng giang day gdm: giang mdt phan Iy thuyét c6 sy gidm sat ciia giang vién
gidng day hoc phéan, gitip giang vién chudn bi cac ndi dung trén E-learning, huéng din
hoc vién, sinh vién lam bai tap, thao ludn, thi nghiém, thuc hanh theo sy phén céng clia
giang vién.

4. Trg gidng 12 ngudi ¢ trinh d6, chirc danh nghé nghiép bang hodic thip hon
gidng vién giang day hoc phan va phai ¢6 chuyén mén phi hop véi hoc phin trg giang.

5. Ddng giang la viéc cAc gidng vién cing tham gia giang day chung 01 hoc phén,
¢6 thé 13 giang vién cha Trudng hodic gidng vién thinh giang.

6. Giang vién giang day hoc phin 13 céc gidng vién tham gia giang day hoc phén
theo Quyét dinh giao nhiém vu cta Hiéu trudng, gidng day cho céc 16p hoc phdn cu thé
trong ting hoc ky.
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CHUONG II
QUY PINH VE THINH GIANG

Piéu 3. Muc dich hoat ddng thinh giing

1. Giam bét ap lyc giang day dbi voi dbi ngii giang vién & mét sé nganh dao tao
cé quy mo giang day cao.

2. G6p phén tao diéu kién dé cac giang vién cua Trudng cé co hdi tiép xac vdi
giang vién clia cdc co s& dao tao khéac, cac chuyén gia, nha khoa hoc va ddi ngl ky
thuét clia cac co quan, doanh nghiép ngodi truomg dé trao d6i chuyén moén, nghiép vu,
kinh nghiém thye tién; dong thoi gop phan ndng cao chat lwgng dao tao thdng qua viée
thu hat nha gido, nha khoa hoc trinh dd cao tham gia hoat ddng thinh giang tai Trudng.

Piéu 4. Nguyén tic thwe hién hoat ddng thinh giing

1. Tudn tht cic quy dinh cta phap ludt v& viée ky két hop ddng dén sy va céc quy
dinh cuia phap luét v€ quyén tu ch, tu chiu trach nhiém vé thyc hién nhiém vy, t6 chirc
bd mdy, bién ché va tai chinh doi voi don vi sy nghiép cdng 1dp gido duc va dao tao.

2. Tuén thu cac quy dinh cua Trudng vé& dam bao chét lugng dao tao, thuc hi¢n
theo ding Quy ché t6 chirc va hoat ddng cuia Trudng.

3. Trong truong hop hoat dong thinh gidng ¢6 st dung théi gian [am vige clia can
bd, céng chitc, vién chirc ctia ¢ac co quan khac thi GVTG phai tu cam két hoan thanh
cong vi€c voi co quan, don vi dang cong tac.

4. Tang cudng phan cip tw chil gén lién v&i trach nhidm giai trinh dén cac
Khoa/Vién/Trung tdm dao tao (sau ddy goi tat [a Khoa) trong cdng tac dao tao.

Diéu 5. Péi twong thinh gidng ‘

1. Giang vién cac O 80 giao duc dai hoc, cao d%mg da nghi huu.

2. Giang vién cta co s&-gido duc dai hoe, cao ddng; can bd, cong chire, vién chir;
ngudi lam viéce tai cadc doanh nghiép ¢6 lién quan dén linh vuc thinh giang.

Piéu 6. Tidu chuin gidng vién thinh giang

1. Tiéu chuin chung

GVTG dap ung ticu chuén nha gido theo quy dinh tai Piéu 67 Luat Gido dyc nam
2019:

a) Co phém chét, tu tudng, dao dic tdt:

b) Bap tng chudn nghé nghiép theo vi tr viéc lam;

c¢) C6 k¥ niing cép nhit, ning cao néing luc chuyén mon, nghiép vy;

d) Bao dam sirc khée theo yéu cdu nghé nghiép.

2. Tiéu chuén cu thé

a) Bbi v6i GVTG thude dbi tuong quy dinh tai Khoan 2 Pidu 5 Quy dinh nay,
giang day cac hoc phén ly thuyét phai dap (g do 2 tiéu chuan sau day:
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- Bép ting tiéu chudn quy dinh tai Khoan 1 Piéu nay (¢6 hd so minh chimg).

- C6 trinh do tir thac si tré 1én (dbi voi gidng day béc dai hoc) hodc hoc vi tién st
(d6i voi gidng day cic hoc phin sau dai hoc), c6 chuyén nganh pht hgp véi hoc phin
moi giang.

Riéng dbi v6i cac nganh dic thu dao tao dai hoc (Du lich, Céng nghé théng tin)
GVTG cé thé 1a cac chuyén gia, can bd k§ thudt, can bd quan ly co trinh d6 dai hoc trg
1én va c6 kinh nghiém t4i thiéu 05 nam hoat dong nghé nghi€p cua doanh nghié¢p hoat
dong trong nganh Du lich hodc Cong nghé thong tin.

GVTG giang day céc hoc phin Gido duc qubc phong an ninh yéu ciu trinh do dai
hoc trd 1én, c6 chuyén nganh phit hgp véi hoe phdn méi giang,

b) Pbi véi GVTG thude dbi twgng quy dinh tai Khoan 2 Piéu 5 Quy dinh nay
tham gia huéng din thyc hanh trinh d§ dao tao dai hoc phai dap ing du 2 tiéu chudn
sau day:

- Pép tGng tiéu chuin quy dinh tai Khoan 1 Piéu nay;

- C6 trinh d9 dai hoc tré 18n, chuyén nganh phi hop v6i ndi dung mai hudng din
thie hanh va cé kinh nghiém lam viéc tir 03 nim trd 1én.

¢) b6i véi GVTG tham gia hudng din tt nghiép dai hoc, sau dai hoc:

- Pap g tiéu chudn quy dinh tai Khoan 1 Diéu nay va quy dinh cua phap luét,
ctia Nha Trudng vé ngudi huong dan;

- Ngudi tham gia hudng din tbt nghiép dai hoc yéu cu ¢6 trinh do thac si trd 1én
(huéng din chinh), trinh ¢ dai hoc trg 1én (huéng din thi 2) va c6 kinh nghiém tdi
thiéu 03 nim hoat dong nghé nghigp thude linh vue hudéng dan tht nghiép;

- Ngudi huéng dan doc 1ap, hudéng din chinh ludn an tién si, ludn vin, dé an tét
nghiép thac si phai dam bao cic tiéu chuin theo quy dinh hién hanh v& do tao trinh db
tién si, thac s tai Trudmg Dai hoc Nha Trang;

- Ngudi huéng dan thir hai (hudng dan phy) ludn vin, d& an tét nghiép thac st tdi
thiéu phdi co hoc vi thac sT cing chuyén nganh dao tao va ¢o t6i thiéu 05 nim kinh
nghiém lam cdng tac thuc tién thude [fnh vire clia dé tai (c6 hd so thé hién).

3. GVTG ngodi viée dap ting céc tiéu chudn vé trinh do dao tao va néng lwe chuyén
mon, con phai dap (mg quy dinh vé dao dirc nha gido ban hanh theo Quyét dinh sb
16/2008/QD-BGDDT ngay 16/4/2006 cia B trirdng B Gido duc va Dio tao.

Piéu 7. Hd so giang vién thinh gidng

1. Bbi véi gidng vién lan dau tham gia giang day cc hoc phan 1y thuyét, thyc hanh
trong chuong trinh dao tao dai hoc, sau dai hoc tai Trirdng, cin giri hd so dén Khoa, gdm:

a) Gidy ding ky tham gia giang day tai Trudng Pai hoc Nha Trang (méu sb 01
keém theo Quy dinh nay);

b) Ly lich khoa hoc (méu s6 02 kém theo Quy dinh nay), c¢6 xdc nhan cla co quan,
don vi dang cdng tac;



4

¢) Vin bing sau dai hoc (cao nhét); dbi véi viin bang do nude ngoai cip phéi kem
theo Gidy x4c nhdn vin bing ctia BS Gido duc va Pao tao (ban sao ¢6 cdng chung,
chirng thuc);

d) Quyét dinh bd nhiém chirc danh Gido su hodic Phé Gido su con hiéu luc (néu
¢6, ban sao khdng cin ching thuc);

d) Mot trong cac gidy t& khdc c6 lién quan dén kinh nghiém, thoi gian lam viée
(QD tuyén dung, bd nhiém, hop ddng lao dong, ...), ban sao khéng can chimng thuc;

¢) Cin cuéc cong dan (ban sao khéng cén chimg thirc).

2. bbi v6i giang vién da c6 hd so tham gia thinh giang tai Truong: mdi ndm hoc
bd sung Gidy ding ky tham gia giang day tai Trudmg Pai hoc Nha Trang vao thii diém
bit ddu tham gia gidng day (Gidy diang ky c6 gié tri @& thinh gidng cho 01 nim hoc).

3. Ddi v6i GVTG lan diu tham gia cong tac tot nghiép va céc hoat dong chuyén moén
khéc thue hién theo ké hoach chung ciia Trudmg, hd so s& do Khoa mdi giang chiju trach
nhiém vé tinh chinh x4c clia van bang, trinh d6 chuyén mén ctia GVTG phu hep quy dinh
v& trinh dd d4o tao va hoc phin duge moi giang.

4. Gidng vién ky hop ddng thinh giang phai tir chiu trach nhiém vé& hd so thinh
giang. Hd so ca GVTG s& duoc thAm dinh trude hoic trong qud trinh thyc hi¢n hop
ddng. Néu phéat hién hd so khong trung thue thi Truong don phwong chim dat hop
ddng ma khong phai thanh toan hop ddng hodic dén bu bt ky chi phi nao lién quan dén
hoat dong thinh gidng, GVTG phai chju trach nhiém trurée phap ludt.

Piéu 8. Quy trinh thinh giang

1. D&i v6i GVTG da di diéu kién tham gia thinh giang tai Truong:

a) Trude it nhdt 08 tudn bt ddu nam hoc, Phong TC-NS tham muu Hiéu trudng
ban hanh quyét dinh céng nhan GVTG cia Trudng.

b) Cin ctr danh sach GVTG dugce cong nhin, Trudng khoa chi dao viéc moi gidng
vién tham gia thinh giang va thyc hién cdc ndi dung cdng viée tir bude 3 tré di quy dinh
tai khoan 2 Diéu nay.

2. D6i voi GVTG lan ddu tham gia thinh giang tai Truong

Trudng hop phat sinh nhu ciu mdi GVTG méi (trir trudmg hop quy dinh tai khoan
3 Piéu 7 ctia Quy dinh nay), quy trinh thye hién nhu sau:

Don vi Théi han

Budc Noi dung cong viéc o o
i g cong vit thye hién thire hién

Can ct ké hoach giang day va tinh
hgnh (*Ic_n el lalg Vien cuxa K?oa, . Chim nhét 04 tudn
dé xuat GVTG b0 sung (mau so Q3 B moén, tewée khi GVIG thue
kém theo Quy dinh nay), cung cép Khoa '
hd so, danh sach cho phong TC-
NS

hién nhiém vu




Budce

N§i dung cdng viée

Pon vi
thue hién

Théi han
thwe hién

Kiém tra danh sach GVTG, hd so
va cdp md GVTG; trinh Hiéu
truong phé duyét bd sung danh
sach GVTG.

Phong TC-NS

Chém nhét 03 ngdy khi
Khoa gui dd hé so dé
nghi

Phan cong cu thé ké hoach giang
day dbi véi GVTG (mlu 04 kém
theo Quy dinh ndy); 1ap hop déng
thinh gidng trinh Hiéu trudng phé
duyét; nhap phin céng lén phén
mém quan 1y dao tao; dong thoi,
giri ban phan cong dén cic don vi
chirc ndng c¢6 lién quan (Phong
bTPbH, Phong DTSDH, Phong
TC-NS, Phong DBCL&KT, Phong
TT-PC) dé phdi hop thuc hién

Khoa

Trude khi bat ddu giang
day

Giam sat, hd trg GVTG td chirc
giang day, kiém tra ddnh gia theo
ding cac quy dinh td chire dao tao
va dam bao chét lwong cia Trudng

B mén,
Khoa

Trong subt qua trinh
giang day

Nhdn xét thuc hién hep {:Iéng, lam
thu tuc thanh ly hop dong thinh
gidng

Khoa

Thanh todn hgp ddng thinh giang

Phong KH-
TC

Sau khi GVTG hoan
thanh hgp dong

Piéu 9. Han mikc thinh giing

1. Téng S(‘)‘ gi¢r thinh gidng d6i véi mot GVTG ly thuyét va thue hanh trong mot
hoc ky khong virgt qué 20 tin chi.

2. M&i huéng din cong tac tdt nghiép: Han ngach hudng din tét nghiép dbi véi
GVTG duge thyce hién theo quy dinh chung ctia Nha trudng.

Diéu 10. Thit lao ddi voi gidng vién thinh gidng

Thye hién theo Quy ché chi tiéu ndi bd (Quy ché CTNB) cta Trudng va théa
thudn trong hgp ddng thinh giang. Mirc chi cin cir theo chitc danh, hoc vi trong hd so

GVTG.

Piéu 11. Trach nhiém giing vién thinh gidng

1. Thyc hién nhiém vy ctia Nha gido theo quy dinh cha phép luat vé gido duc va
cac quy dinh cta Truomg Dai hoc Nha Trang vé viée td chire giang day, kiém tra danh
gid, dam bao chit lwong dao tao trong qué trinh giang day.
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2. Thue hién dung ké hoach giang day, 1&n 16p ding thoi khoa biéu, str dung E-
learning v& cic phin mém giang day theo cic quy dinh chia Trudng. Thuyc hién cac cam
két, quy dinh cta phap ludt lién quan dén hop ddng thinh giang.

3. GVTG 14 can bd, cbng chirc, vién chitc phai bdo dam hoan thanh nhiém vu tai
co quan, td chirc noi minh c¢ong tac; dua ké hoach thinh giang vao chuong trinh cong
tac; phai bao cdo ngudi ding du co quan, tb chirc noi minh céng tac truéce khi ky két
va sau khi chm dit hop dbng thinh giang.

4. Thudc danh sach GVTG cua Truong.

Piéu 12. Quyén ciia giang vién thinh gidng

1. Dugc hirdng thii lao gidng day theo thoéa thuén trong hop ddng thinh giang va
theo quy dinh cta phap luét.

2. Puoc tham gia sinh hoat chuyén moén tai Khoa, B mén maoi giang, dugce tao
didu kién nghién ctu khoa hoc tai Trudng, duge xdc nhén thoi gian gidng day dé xét
ting cac danh hiéu, xét cdng nhén dat tiéu chudn va bd nhiém cac chtrc danh Gido su,
Phé gido sur theo quy dinh ctia phép luét.

3. Puoc Khoa, B mon cung cip dé cuong hoc phén, tai lidu tham khéo lién quan dén
hoc phin thinh gidng; Truomg hd tro thiét bi gidng day, duge xét khen thuéng néu c6 thanh
tich trong hoat ddng gidng day theo quy dinh ctua Trudng.

CHUONG III
QUY PINH VE TRQ GIANG

Piéu 13. Myc dich hoat déng tro gidng

1. B& tri, sir dung hop 1y va c6 hidu qua ddi ngil vién chi; khuyén khich vién chirc
phén ddu phat trién v& chuyén mon, nghiép vu, trinh d9,... dé tré thanh nhitng gidng vién
¢6 nang lyc chuyén mén tdt, c6 phuong phdp gidng day hi€u qua, c6 ning lyc nghién ctru
khoa hoc thude chuyén mén ma minh dam nhi¢ém; hoan thanh &t khdi lugng giang day,
nghién ctru khoa hoc ctia don vi va ning cao chit luong dao tao, nghién ctru khoa hoc.

2. Gitip Hiéu truémg, Trudng Khoa, bd mon td chire, quan Iy tdt hon cdc miit cong tac
ciia ddi ngii vién chic gidng day va nghién ctru khoa hoc. Trén co s¢ d6, cac don vi c6 ké
hoach dao tao bdi dudng, bd sung doi ngli nhim dam béo tinh ké thira va phit trién.

3. Tao didu kién dé ddi ngii giang vién cé trinh d6 cao giam tai khéi lwong giang
day, tirng budc tip trung va ting dan thoi gian hoat déng chuyén mdn, nghién ctu khoa
hoc, dap tng yéu clu ddi méi gido duc va dio tao trude sy phat trién clia x4 hoi.

4. Huy dong duge céc chuyén gia, cdn bd k¥ thudt gidu kinh nghiém tir cac co
quan, don vi nghién ctru, doanh nghiép,... tham gia hoat dong dao tao.

Piéu 14. Nguyén tic sit dung trg giing

1. Ngudi trg giang c6 trinh d8, chite danh nghé nghiép bing hogc thdp hon giang
vién giang day hoc phan va phai ¢6 chuyén mén phi hop v6i hoc phén tro giang.
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2. Méi ngudi trg giang chi dugce trg gidng tdi da cho 02 giang vién trong mét hoc ky.

3. Khuyén khich trirdng hop hoat dong tro giang dé bdi duding, dao tao giang vién tré.

Piéu 15. Pbi twgng st dung tro gidng

1. Déi twong bat budc phai st dung tro gidng

a) Giang vién cé chirc danh Gido su, Phé gido su;

b) Giang vién c6 khéi luong giang day 1y thuyét va huong dén thic hanh trong
mot hoc ky tir 300 gio trd [€n (gitr ké hoach, chua quy doi);

¢) Gidng vién dugc phan cong huédng din tip su gidng day (trg giang 1 ngudi
duge huéng dan tip su).

2. Déi tugng khuyén khich st dung trg giang: giang vién chinh va giang vién cd
trinh d6 tién sT c6 khdi lugng giang day trong hoc ky 1én hon dinh mitc giang day,
gidng day cdc hoc phén co6 yéu cau cao vé k¥ ning, kinh nghiém thyc t€, cic hoc phan
c6 thuce hanh, hoc phin ¢6 nhicu bai tép.

Diéu 16. Pbi tweng va didu kién 1am tro gidng

1. Trg gidng trinh d6 dai hoc

a) Giang vién hang III (V.07.01.03) co hitu cta Truong, trg gidng cho cédc giang
vién co chire danh, hoc vi cao hon;

b) Vién chire duge tuyén dung theo chirc danh nghé nghiép Tro giang (ma sb chic
danh V.07.01.23);

¢) Giang vién tép sy hodc chwa dat tidu chuin bd nhiém chtc danh nghé nghié¢p
Giang vién hang III;

d) Vién chirc co hitu ctia Trudng, cé chitc danh nghé nghiép chuyén vién, nghién
ciru vién hodc twong dwong, cé nguyén vong va c¢6 ning lyc tham gia cac hoat dong
gidng day;

d) Hoc vién cao hoc, nghién ctru sinh dang hoc tdp va nghién ciu tai Trudng;

e) Sinh vién chuyén nganh nam cudi khéa cé diém trung binh tich Ity tr 8.0 tr&
1én, diém trung binh cta hoc phﬁn duge moi lam tro gidng dat 8.0 trd 1€n hodc dat giai
ba tré 1&n trong céc ky thi vé kién thae, hoc thudt;

g) Nhitng ngwdi lam viée tat cac co quan, doanh nghiép trong va ngoai Trudng, cé
trinh @0 chuyén mon tr dai hoc tré 1€n, ¢6 thdm nién hodc kinh nghiém lam viéc trong
linh virc chuyén mén it nhit 01 nam trd [8n va c6 nguyén vong tham gia trg gidng.

h) Céc trg giang thudc diém a,c Khoan 1 Pidu nay duoc phép tham gia tro gidng
tbi da 2 hoc ky/1 mon.

2. Trg gidng sau dai hoc

a) Giang vién co hifu ¢ trinh d thac si tr& 1én, ¢6 ning lyc giang day tdt va c6 dé
tai nghién ctru khoa hoc tir ¢ép co s trg 18n phi hop véi chuyén mén giang day, da
dugc nghi¢m thu dat yéu clu trg 1én, hodic o it nhat 01 bai bao khoa hoc dang trén tap
chi trong nuée phi hgp vai chuyén mon giang day.



8

b) Nghién ciru sinh dang hoc tdp va nghién ctu tai Trudng cd trinh df thac si.

¢) Cac ¢ nhén ¢o trinh d9 tir thac sT trd 1€n thude cac co quan, don vi nghi€n ciru,
kinh doanh, dich vu,... trong va ngoai Truong ¢ chuyén mén pha hgp, c6 kinh nghiém
lam viéc trong linh vuc chuyén mon it nhit 05 nam trd 1én va c6 nguyén vong tham gia
trg giang (chi dp dung trg giang cic hoc phén thye hanh).

3. Trg giang cho Gido su (GS), Phé gido su (PGS) cita Trudng

a) Mbi GS, PGS cta Trudng dugc chon cir 01 ngudi 1am trg gidng, dé xuét theo
ting nim hoc. Truomg hgp chon cir tr 02 trg gidng trd 1€n thi cac tro gidng duge hudng
chung ché d6 cva 01 tro giang; nhiém vu trg giang phai phu hop véi nhiém vy, chuyén
mén, chirc danh nghé nghiép GS, PGS dwoc bd nhiém va phi hop chuyén mén cia
ngudi trg giang va c6 trong danh sach dang ky bdi duéng cia GS, PGS theo quy ché bd
nhiém chirc danh GS, PGS.

b) Pbi twong lam tro giang cho cac GS, PGS gbm:

- Giang vién co hitu cta Trudng; vién chirc duge tuyén dung theo chitc danh nghé
nghiép tro gidng; giang vién tdp sw; ngudi duoc Nha truedng ky hop dbng thoa thuan hd tro
hoc sau dai hoc nhim tao nguén giang vién cho Truodng;

- Vién chitc co hitu ctia Trudng cé chirc danh nghé nghiép chuyén vién, nghién
ctru vién hodc twong dwong ¢6 nguyén vong va ¢d ning lyc tham gia cic hoat ddng
giang day;

- Nghién ctu sinh do GS, PGS l1a ngudi huéng din chinh ¢6 tén trong ban ké
hoach bdi duding chuyén mén ma GS, PGS di ding ky.

Piéu 17. Nhiém vu ciia trg gidng

Trg gidng theo su phan cbng cla giang vién giang day hoc phan dé thuc hién
nhitng nhiém vu sau day:

1. Giang day mot phén 1y thuyét, hojic huéng dan thye hanh mot s& ndi dung cua
hoc phan;

2. Ginp gidng vién chuén bi bai gidng, tai liéu phuc vu gidng day, hoc tap;

3. Theo d&i va hudng din sinh vién, hoc vién lam bai (dp, thdo ludn nhém, 1am
tiéu ludn,...;

4. Chém bai kiém tra, chuyén dé, tiéu luéin;

5. Nghién ctru tai liéu, tim hiu chuyén siu vé hoc phéin, dy gidr 1én 16p cta gidng
vién dé ndm vitng kién thirc cta hoc ph?m trg gidng;

6. Tham gia céc budi sinh hoat chuyén mon do bd mén, Khoa td chire dé ning cao
trinh d6 chuyén mén va néng lyc nghién ciru khoa hoc (d6i voi tro gidng thude cdc ddi
tugng tai cac diém d, 4, e, g Khoan t va cac diém b, ¢ Khoan 2 biéu 16);

7. Thue hién duge céc yéu ciu ctia Nha trudng trong giang day truc tuyén, hé théng
NTU-Elearning dé hd trg giang vién trong viée tb chirc giang day.
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Pidua 18. Thoi hrgng sir dung hoat djng try gidng

1. Thoi lugng sir dung trg giang cho mot hoc phan tir 10-40% thi lugng clia hoc
phén theo ké hoach (sb tiét ly thuyét hoiic thyc hanh theo ké hoach). Mdi giang vién ¢6
tro giang tdi da 40% tdng sb hoat ddng chuyén mdn duge giao trong hoc ky.

2. Thoi luong trg gidng dugc quy doi thanh gir chuin gidng day, lam co sé dé
thanh todn cho tr¢ gidng.

3. Trudng hop trg giang dé gidng day 1y thuyét hofic huéng din thuc hinh: thoi
luong tro giang 13 sb gid 1én 16p hodc huéng dan thyc hanh.

4. Truong hop tro gidng hd trg gidng vién cac cdng viéc khac ngoai gid 1én 16p
(chuén bi bai gidng va hoc li€u, stra bai tip cho sinh vién, chédm bai kiém tra,...): thoi
lugng trg giang thyuc hi¢n theo su théa thudn gitta gidng vién va tro giang, khoéng tinh
vao thoi [wong trg giang.

Pidu 19. Ché db dbi voi trg gidng

1. Dbi voi Tro giang quy dinh tai cic diém a, b, ¢ Khoan 1 Didu 16: sb gid trg
giang dwoc tinh vao khbi lwong gidng day cla nim hoc va thanh toan theo mirc thanh
todn déi véi chire danh dang gitr vao cudi nam hoe (néu ¢6 vugt dinh miic) theo Quy
ché CTNB hién hanh ctia Trudng.

2. Pbi vé6i trg gidng 13 vién chic cha Trudng dang giit cac chitc danh khéc, dat
didu kién dé trg giang tai diém d Khoan 1 Piéu 16 ctia Quy dinh nay:

a) Tu sép xép thiri gian dé tham gia tro gidng nhung phai dam bao thuc hién day
d cong viée chinh theo ké hoach ctia don vi, duge Trudng don vi quan Iy déng ¥ cho
tham gia trg giang. Théi gian trg gidng khong qua 05 tiét/tudn trong gi® lam vidc.

b) Sb gitr tro giang thanh toan vao cudi mdi hoc ky, theo mirc clia trg giang quy
dinh theo Quy c¢hé CTNB hidn hanh cia Trudng.

3. Cac dbi tuong tro giang con lai (cac diém d, e, g Khodn 1 Diéu 16 clia Quy dinh nay)

a) Thuc hién theo thoa thudn giita tro giang va gidng vién, trong d6 cu thé vé ndi
dung cong viéc trg- gidng va thoi gian thyc hig¢n, duge B6 mon, Khoa théng qua va aé
xuit Hiéu trrdng phé duyét;

b) S6 givr trg gidng thanh todn vao cubi mdi hoc ky theo mirc clia trg giang quy
dinh tai Quy ché CTNB hién hanh ctia Trudng.

Piéu 20. Ho6 so tham gia tro giang

Giéng vién giang day hoc phin chju trach nhidm vé tuyén chon, d& xuét trg giang,
thong béo dén Chu nhiém hoc phin, Trudng Bo mén, Trudng Khoa dé duge xem xét
théng qua.

1. Bbi véi tro giang 14 vién chire, ngudi lao ddng co hitu clia Trudng khang can
nép hd so.

2. Péi véi ngudi cta co quan, don vi khic tham gia tro giang, hd so gdm: vin
bing, CCCD (bén sao ¢6 cdng chiing) va Iy lich khoa hoc (mAu s6 02 kém theo Quy
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dinh nay) ndp cho Khoa. Giang vién d& xuét tro giang chiu trach nhiém vé tinh chinh
xdc cuia van bing, trinh dd chuyén mén clia ngudi trg giang.

3. D&i v6i sinh vién, hoc vién, nghién ciu sinh dang hoc tai Trudng, hd so gdm:
Bang diém (dbi vai sinh vién), CCCD (ban sao ¢6 cong chiing), c¢6 ddy di thong tin ma
hoc vién, NCS dé tra ctru khi cin thiét,

Piéu 21. Quy trinh dé xuit tro giang

Pon vi Th&i han

Buée Noi dung cong viée
) & B VIE thyc hién thuc hién

D& xuét tro giang cho hoc phén

| x GS, PGS (bdt budc), GV
I | (miu sb 06A, 06B kem theo | =i o> (bt bude),

giang day hoc phan Cham nhét 04

Quy dinh nay) z ) .
- - tudn trudc khi

Lap danh sach d€ xuét trg bit déu hoc ky
2 | giang (mau s0 07 keéem theo Khoa

Quy dinh nay)

Kiém tra danh sach trg giang;

cap mé sb dbi véi nguoi trg Chim nhit 02
3 giang lAin diu; trinh Hiéu Phong TC-NS tudn trudc khi

truong phé duyét danh sach tro bat ddu hoc ky

gidng cua hoc ky

Khoa phin cdng cu thé ké
hoach trg giagng (miu sb 08
kém theo Quy dinh nay);
nhép phén ¢éng 1én phan mém
quén ly dao tao; dong thoi,

giri ban phan cdng dén cac Truée khi bét
4 . , - oA I:-hoa A Ny
don vi chirc néng c6 lién quan dau hoc ky

(P.DTPH, P.BDTSPH, P.TC-
NS, P.BBCL&KT, P. TT-PC)
dé phdi hop thuc hién, kidm
tra, gidm sat qué trinh t6 chic

dao tao.
- s g . s | Sau khi két thic
5 Nhén x¢t hoat dong tro giang GV phu trach hoc phan hoc ph An
6 | Thanh toan trg giang P.TC-NS va P.XH-TC | Cubi hoc ky

Trong qué trinh trién khai néu c6 su thay d6i so voi Quyét dinh dd ban hanh, chim
nhét 03 ngay 1am vidc tir khi ¢6 su thay ddi, Khoa phai théng béo bing vin ban (mau sb
09 kém theo Quy dinh nay) dén Phong TC-NS dé kip thoi didu chinh; thong bao dén
cac don vi quan Iy: Phong DPTDH, PBCL&KT, TT-PC dé kiém tra, gidm sat, hd trg,...

Diéu 22 Trach nhiém va ché a5 déi voi gidng vién co sik dung trg gidng

1. Gido su, Phé Gido su c6 st dung trg gidng thude didm b Khoan 3 Piéu 16,



11

ngoai viéc bdi dudng trg giang thuc hién cac nhiém vu tai biéu 17 thi phai thyc hién
bdi dudng cho tro giang thém it nhit mot trong nhitng nhiém vy sau day:

a) Boi dudng ning lyc nghién ctu khoa hoc (chi tri hodc tham gia dé tai cép
Trudmg trd 1€n);

b) Bbi dudng ning luc xuét ban bai bao khoa hoc (tac gia chinh hoic ddng tac gia
bai bdo ding trén tap chi khoa hoc trong nude hodc qubc té);

c) Bbi dudng ning luc két ndi cac du an quéc té (cd tham gia vao hoat dong cu thé
cho céc dy an).

2. Giang vién c¢6 sit dung trg gidng dugc Truong thanh todn thém 30% sb gio
thanh toan cho hoat dong tro giang (tinh theo sb gitr k& hoach, khéng quy ddi), thanh
toan vao cudi nam hoc. Mirc thanh todn theo Quy ché CTNB hién hanh ciia Trudng.

DPbi voi GS, PGS ¢6 dbi twong tre giang phi hop véi nhiém vy, chuyén mon, chirc
danh nghé nghiép GS, PGS duoce bd nhiém, phii hop chuyén mén ciia ngudi trg gidng
va ¢o trong danh sach dang ky bdi dudng ctia GS, PGS theo quy ché bd nhiém chirc
danh GS, PGS dugc giit nguyén 100% s gid ctia hoe phan ¢6 tro giang, nhung khong
dugc huéng ché dd 30% néu tai Khoan nay. Cac truong hep khic duge thue hién nhu
Khoén 2 Diéu nay.

CHUONG IV
QUY PINH VE PONG GIANG

Pidu 23. Pidu kién ddng giang

1. Céc 16p hoc phan c6 nhidu giang vién ciing tham gia giang day dugc goi 1a dong
giang; trong d6 c6 1 gidng vién giang day chinh va céc gidng vién khac cing tham gia.

2. Giang vién giang day chinh do Trudng bd mdn phéin cong, chiu trach nhiém
chinh v& xay dung D& cuong chi tiét hoc phén va phan c¢ong cac ndi dung ddng giang,
phai c6ng khai dén sinh vién, hoc vién vé ngudi ddng giang, chiu trach nhiém vé danh
gia Kkét qua hoc tap clia hoc vién, sinh vién.

3. Dbi v&i hoc phan c6 ddng giang thi khong ¢ hoat déng trg giang.

Didu 24. Pbi twgng ddng giing

1. Giang vién co hiru ctia Trudng, dd duge bd nhiém chirc danh nghé nghiép giang
vién hang 11 tré 1én.

2. GVTG dat didu kién, tiéu chudn tai Diéu 6 cta Quy dinh ndy, dd duge ky hop
ddng thinh giang theo quy dinh tai hoc ky tham gia ddng giang.

CHUONG V
TO CHUC THUC HIEN

Piéu 25. Trich nhiém ciia Khoa quén 1y hoc phén

Céac Khoa chiju trdch nhiém vé& viée xdy dung ké hoach thinh giang, trg giang va
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ddng giang; phan coéng gidng day va quan 1y chuyén mon dbi voi cac GVTG va tro
giang theo ding cac quy dinh tai vin ban nay, phoi hgp véi cac don vi chitc ning
(Phong T0 chirc - Nhén sy, Phong Pao tao Pai hoc, Phong Déo tao Sau Bai hoc, Trung
tim Pdo tao va Boi dubng) tham muu Higu trudng phé duyét danh sach thinh giang, tro
giang theo dung quy dinh, cac thi tuc ky hop ddng, thanh ly hgp dong thinh gidng. Cac
Phong, Trung tdm dugc Higu trudng giao quéan 1y hoc phén thi thuc hién cac cong viée
nhu ctia Khoa:

1. D& xuét danh sach giang vién thinh giang, déng gidng va théng qua danh sach
tham gia hoat dong trg giang theo tirng hoc ky, glri dén cac don vi chirc ning theo quy
trinh tai Di€u 8 va Biéu 21 cua Quy dinh nay.

2. Thu nhdn hé so ciia GVTG va tro giang chuyén dén Phong T6 chirc - Nhén su.

3. Gidm sat, quan ly va chiu trdch nhi€ém trudc Hiéu trudng vé ké hoach, han mirc,
chat lugng giang day cua gidng vién thinh giang, trg giang, dong gidng.

4. Nhap dir lidu vé thoi luong thinh giang, tro gidng, dbng giang 1én phin mém quan ly
dao tao chinh xac va ding théi han quy dinh.

5. Du thao hop dong thinh gidng theo ding cac quy dinh va lam tha tuc thanh 1y
h¢p dong thinh giang.

Pidu 26. Trach nhi¢m ciia cdc don vi quén Iy, tham muwn

Cac don vi quan ly, tham muu thye hién chitc ndng quan ly va nghiép vu theo céc
quy dinh hién hanh cta Truong:

1. Trach nhiém ctia Phong Pao tao Pai hoc va Phong Péo tao Sau dai

a) Kiém tra, dbi chiéu va x4c nhan ké hoach giang day dbi véi céc 16p hoc phin ¢6
thinh gidng.

b) X4c nhén thoi lugng giang day dé Khoa lam tha tuc dé xudt thanh Iy hop dong
thinh gidng. '

2. Trach nhiém cta Phong T4 chirc - Nhén sy

a) Ra sodt hd so, tiéu chudn ctia GVTG va trg gidng, cAp ma s6 dbi véi GVTG va trg
gidng tham gia lan dau, 14p danh sach dé xuéat Hi¢u trudng phé duyét.

b) Lap danh séch thanh toén cho hoat d6ng trg giang vao cudi mdi hoc ky.

c) Quan ly danh sach GVTG véi ddy du thong tin d& phuc vu céc bio céo, théng
ké theo yéu cau ctia Hi€u trudng va cdc co quan ¢cap trén.

3. Trach nhiém ctia Phong Dam bao chit lugng va Khéo thi

a) Phoi hop véi Khoa té chirc giam sét, kiém tra cac I6p hoc phin c6 giang vién
thinh giang.

b) Ly ¥ kién dénh gia cta hoc vién, sinh vién déi véi giang vién thinh gidng, trg
giang, cung cdp thong tin cho Khoa.

4. Trach nhiém ctia Phong Thanh tra - Phap ché

T4 chirc kiém tra vige thye hién Quy dinh nay, kiém tra ky ludt lao dong trong



13

hoat dfng gidng day cua gidng vién thinh gidng, tr¢ gidng theo ding céc quy dinh cla
Nha trudng. '

5. Trach nhi¢m ctia Phong Ké hoach - Tai chinh

a) Hudng din céc Khoa 1am hop ddng thinh giang va thu tuc thanh 1y hop dong
theo ding quy dinh v& tai chinh va méc chi theo Quy ché CTNB cua Truong.

b) Thanh toan hop ddng thinh gidng va thanh toédn trg gidng ding thodi han quy
dinh tai Didu 8 va Didu 21 ciia Quy dinh nay.

Dié¢u 27. Piéu khoan chuyén tiép

1. Cac treong hop phat sinh thinh gigng, tro gidng, ddng giang trong nam hoc
2024-2025 (truGe ngay 31/8/2025) s& thuc hign theo Quy dinh vé cbng tac thinh giang,
tro giang va ddng giang tai Trudng Dai hoc Nha Trang ban hanh keém theo Quyét dinh
s6 242/QD-DHNT ngay 22/02/2024; cac trudng hop phét sinh tir ngay 01/9/2025 s& 4p
dung theo Quy dinh moéi ban banh.

2. Ché d9, quyén loi ctia GS, PGS ¢6 tro gidng dap ting quy dinh tai Khoan 3 Piéu
16 va Diéu 22 ciia Quy dinh nay dwoc ap dung tir ddu nam hoc 2024-2025.

Piéu 28. Hiéu lyc thi hanh

Quy dinh nay c6 hidu luc ké tir ngay ky. Trong qua trinh t§ chirc, thuc hién néu ¢6
véan d& phat sinh d& nghi cc don vi phan 4nh dén Hiéu trudng (qua Phong T6 chirc -
Nhan su) dé kip thoi giai quyét./.w/

nNe



PHU LUC

cia Hidu trieong)

STT

Noi dung

Ghi chn

Mau $6 01

Gidy dang ky tham gia giang day tai Trudng
Pai hoc Nha Trang

GV thinh gidang lam, theo

tirng nadm hoc

Mau sb 02

Ly lich khoa hoc

GV thinh giang lam, gui
kém hd so

Mau sb 03

Danh séch d& nghj thinh giang

Khoa/Vién lam, theo tling
hoc ky

Mau sb 04

Bang tong hop phin cong giang vién thinh
giang

Khoa/Vién lam theo hoc ky

Mau sb 05

Hop ddng, thanh Iy hop ddng thinh giang

Khoa/Vién lam cho tirng GV
thinh giang

Mau s6 06A

Gidy dé nghi trg giang

GV c¢6 trg giang lam (lam
theo hoc ky)

Maiu sb 06B

Gidy d& nghj tro giang cho GS, PGS

Treg giang lam (lam theo

niam hgc)

Mau sb 07

Danh sach trg giang

Khoa/Vién lam, theo hoc ky

Mau sb 08

Bang tong hop phan céng Tro giang

Khoa/Vién lam theo hoc ky

M3u s6 09

Pé nghi diéu chinh Thinh giang/Tro giang

Khoa/Vién lam theo hoc ky

Miu sé 10

Danh sdch dong giang

Khoa/Vién lam theo hoc ky

Ghi chil: cde mdu biéu in trén gidy A4, phdn chit ky khéng dupce tdch roi khoi néi

dung (ndm trén ciing trang c6 ndi dung hodc trén mdt sau cing to gidy véi trang cé ngi

dung). Xoa cdc dong hudng ddn, ghi chu trude khi in va trinh ky



MAu s 01

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1dp — Tw do — Hanh phic

GIAY DANG KY THAM GIA GIANG DAY
TAI TRUONG PAI HOC NHA TRANG

Kinh giri: Hi€u trwéng Truong Pai hoe Nha Trang
Trwéomg Khoa/Vién: ................

TOLAEI LA o et a et a e ane e e raenes
Sinh ngay: ........ thang ....ndm...... CCCDsb: .o Ngay cép: ......................
INOT G RGN TIAY ! viiiiieeee et e e st e et re e eaeeab e s sbeeas e e sbbeabesneesrbeesbesrban
Co qUAN CONE TAC: 1ottt sttt en e erean s
Chirc danh, ChUC VU v st e et eae e saneae s
Trinh d6 d4o tao, chitc danh khoa hoe (NEU COY: ovvuviiveerr oo eee oo
Chuyén nganh dA0 TR0 ..eiieiii e et
Tham nién gidng day dai hoc/thAm nién cong tac: ................. J SRS U
Tinh trang SUC KNOE: ...oc.viieiee et st e e et et e e ebe et eeneenes
Ném hge 202...- 202, .. t&i ddng ky tham gia giang day tai Trudng DH Nha Trang

Hoc phin gidng day (78n hoc phin, Mm@ ROC PRANY: e..ooeeveeeorreerereereoseesernreeseoseeseessnereoseserene
Sb gitr giang day tbi da c6 thé tham gia: ............... gio/tudn; .......... gitvhoe ky

Hinh thirc giang day (trwe HEPATIE tUYEN): ovvveeeeeeeeeeee e es s ese e ee s ereserasnens
HUGNE G801 65 GRIEP: rvvreveveeeeeceteeeeeeeeers v eessee s esesse e ese e senesssesene s s s sesese e e eeaenreros

T6i cam két s& thuc hign ddy du trach nhiém coa gidng vién theo quy dinh khi tham gia
giang day, hudng dan t6t nghiép tai Trudong Pai hoc Nha Trang.

bé nghi Trudng Dai hge Nha Trang, Khoa ...........coviiiiiiiiiiiieiieeeenn tao diéu
kién cho t6i tham gia giang day tai Truong.

Ngay ... thdng ...... nam ... ...

Ngudi dé nghi
(Ky, ghi rd ho va tén)

Ngdy ..... thang .. ..... ndm ... .... Ngay ... thang .. .... nam ...
Trudémg Phong T6 chire — Nhén su” Truéng Khoa mdi gidng”

" Ghi y kién, ky, ghi 6 hova tén, déng ddu



MAu sb 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Pioc ladp — Tw do — Hanh

LY LICH KHOA HQC
(Danh cho gidng vién thinh giang tai Trirong Dai hoc Nha Trang)

Hoo VA tCI e Gidi tinh: v,
Sinh ngay: ........ thang ...... niam.......... NOTSINN: Lo e
QUE QUANL 1ottt rer et e s et e e ae e s e st e e eseees b e e er e teeanta e ee e ssesntanseeaesneantaaeteaesaesaneerenenanens
CCCD 88 v Ngay cdp: ...ccooo..... SE DT HENDE: v
NOL G RIEN DAY oot eaa et e eab st eeanenae s
Co quan Gang CONEZ tAC: .....iiceeeiei ettt sttt s e eee s e e besrtessbseentaens
Chirc danh nghé NEHIEP, CHIC VU ovvveveeeveeeeeeesiteeeee et esese st sttt enene
TENR A8 CAO NNAL: 11 evoverereescoresseeseeesesesetesessesesesesseesesssasssseresseresseassresarasasessesesessssenenea,s
Chuyén nganh da0 120! ..iooiiii et et rp e b
Chirc danh KNOA NOC: .ottt e e s e st s e et areessstteaansesateesseness
Tém tit qua trinh dao tao:

Bic dao Nganh/chuyén nganh Nam tot Co s& dao tao

tao nghiép '

Pai hoc
Thac st
Tién st

Tém tit quéa trinh cdng tac:

Thoi gian

] ‘Noi cdng tac Chirc danh, Chirc vu
(tir ....dén ...)

Cic d@ tai nghién ciru khoa hoe d4 trién khai:

STT Vai tro Tén dé tai, ma s, thoi gian thuc hidn, | Pon vi quan Iy




(chi tel, tham gia) ndm nghié¢m thu

Cic bai bao khoa hoc d xuét ban:

Vai tro Tén tap chi, s6
STT _ Tén bai bao i tap e, 56,
(chil tri, tham gia) nim xuat ban

To6i xin cam doan toan b§ ndi dung ke khai trén diy la ding sw that.

...... , hgay ... thang ... ndm 20... ... ey NEQY ... thdng ... ndm 20... ...
Xac nhan cia co quan céng tiac Ngudi khai

(Ky tén, dong ddu) (Ky, ghi vé ho va tén)




TRUGNG PAI HOC NHA TRANG

Khdnh Hod, ngay ........ thang

Maiu s6 03

PONVI .....coooeiii. v NAM 202 .
DANH SACH PE NGHI THINH GIANG
Hoc ky ........... - Nam hge .............
Chirc danh KH!; . ) . Thim nién/kinh
Chuyén nganh dao Noi dung thinh | nghiém céng tic
STT | Ho tén GV thinh gidng Trinh d3% tao trinh d4 cao | Noi lam viéc hign nay | > © "8 glusm cong Ghi chi
nhit giang* thudc linh vure
Chirc danh NN3 TGS
1
2
3
4
TRUONG KHOA

! Chirc danh khoa hoc: Gido su, phé gido su

2 Trinh d: Tién s, thac s, dai hoc

* Chitc danh nghé nghigp: Giang vién cao ’cép, giang vién chinh, giang vién, nghién ciru vién chinh, nghién ciru vién, ky su,...
*Noi dung thinh giang: giang day 1y thuyét, huéng dén thue hanh, huéng dan tot nghiép

5 Tham nién/s6 nim kinh nghiém




. Maiu s6 04
TRUONG DPAI HOC NHA TRANG

DONVI.................. Khanh Hoa, ngay ... thang ......... nam 202... ...
BANG TONG HQP PHAN CONG GIANG VIEN THINH GIANG
Hoc ky ........... - Nam hoc .............
T Ho va t_en, GV'FG Hoc phén thioh giing | So tlef thinh giing Ghi chi

(dom vi cong tdc) Tén HP MaHP | S6TC | Lép HP | Ly thuyét | Thue hanh
1
2
3
4
5

TRUONG KHOA

(Ky, ghi v ho tén)



MAu sé 05

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC NHA TRANG Dje lip — Tu do — Hanh phiic

HQP PONG THINH GIANG
S&: . /20..../HPTG-don vi

Cdn ctr B ludt Ddn suw ngay 24/11/2015;
Céin cit ké hoach dao tao, diéu kién va ndng luc cua méi bén.

Hom nay, ngay ...... thang ..... ndm , tai Trudng Pai hoc Nha Trang,
Bén A: TRUONG PAI HQOC NHA TRANG
Pia chi try s& chinh: 02 Nguyén Pinh Chiéu, Nha Trang, Khinh Hoa

Dién thoai: 0258.3831149 Fax: 02583.831147

T2 KROAN 861 «1uuveeseessineeeeieeieeee s s s strrr e s ssnneeereessnrneaeesssssseneessansnnns
Paidién: Ong:.....ooooveeiiciiiie i Chirc vu: Hiéu trirdng

B0 B2 ONE (DA) et sr s
S6CCCD: i, NEAY CAP: .o,
Hoc ham, hoc vi: ................... Mz’iséthué:...................._ .............
SO 1AL KNOAN:  ovvoeeeece e .............................................
DA CRI LEN LAC: riiiiiii et s e e e e s s ee s et st e s e s ransneaesesrates
S6 dién thoai lién lac: ..ovevvenvnennn... .. EINALL cveveeee oo et er e neenn

Cung thoa thuén va thyc hién cac didu khoan sau:
Didu 1. Bén B ddng y gidng day cho bén A theo cdc ndi dung, yéu ciu sau:
- Thoi gian gidng day: tir ngay... dén ngdy ... (thdi gian cu thé theo thoi khoa biéu)

- Hoc phin giang day:

S6 gidr quy
dbi thanh Ghi chii
toan

Tén hoc phén, ma s0, 16p hoc So tiet | Siso

STT phén day SV




Téng sb gio giang day thanh todn: ............... gl
Piéu 2. Trich nhiém ciia mdi bén
1. Trach nhiém ctia bén B

- Giang day theo diing d& cuong chi tiét hoc phin. Trong budi déu 18n 16p phai cung
cép cho hoc vién tén tai liéu tham khéo ctia hoc phdn. Quan ly 16p hoc theo Quy ché cta
Bd Gido duc va Dao tao va quy dinh lién quan cta Truong Prai hoc Nha Trang.

- Sau khi két thic giang day, nop 03 @& thi két thac hoc phan cho Chu nhiém hoc
phén (kém theo thang diém va d4p 4n) ghi 18 thoi gian va didu kién 1am bai.

- Nhén bai thi tai B6 mén. Nop didm thi, bai thi kém dé thi va ddp an chdm nhét sau
7 ngay tir khi nhén bai thi (néu dwoc yéu clu chim bai thi).

- C6 trach nhiém ndp thué thu nhip theo quy dinh cta nha nude.

2. Trach nhiém ciia bén A

~ C6 trach nhidm cung cip cho bén B dé cuong chi tiét hoc phan va lich trinh giang day.
- Thanh to&n cho bén B phu cdp gidng day theo don gia: ............ dong/gio

Tong sb tidn thanh todn: ............... ddng (béng chit: .............)

- Khéu trir thué thu nhdp ca nhén tai nguén 10% trén thu nhép.

Piéu 3. Cam két thire hién

- Hai bén cam két‘thl_rc hién dtng céc didu khoan da ky Két.

- Trong qua trinh thwe hién néu ¢6 kho khin phat sinh mdi bén ¢6 trach nhiém thong
b4o cho nhau va cling ban bac dé thure hién tt Hop déng, bén ndo vi pham céc didu khoan
da ky két phai chiu trach nhiém trudc Nha trudng va xt Iy theo B ludt Dén su.

- Hop ddng nay lap thanh 2 ban, mdi bén 1 banl.

) BEN A’ ‘ BEN B
HIEU TRUONG?

! Trudémg khoa ky nhdy va chiju trach nhiém v& néi dung Hop ddng
? Phong K& hoach - Tai chinh cin ¢t danh sach méi gidng da dugc phé duyét, kiém tra va ky nhay trirde khi Higu
trudmg ky



BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC NHA TRANG Péc lap — Ty do — Hanh phiic

BIEN BAN NGHIEM THU, THANH LY HQP PONG
Céin etr Hop dong gidng day 6 ....../202.../HPTG ky ngay ... thing ... nim 20....;
Céin ctr thue 18 thie hién hop déng;
Hém nay, ngay ..... thang ........ nam 20...... , chiing toi gdm:
Bén A: TRUONG PAI HQC NHA TRANG
Dia chi tru s& chinh: 02 Nguyé&n Dinh Chiéu, Nha Trang, Khanh Hoa

Dién thoai: 0258.3831149 Fax: 02583.831147

TALKROAN SO ... e e e

bai dién: Ong: ............................................ Chirc vu: Hiéu trudng

BN B ONE (DA) oot te et es st era e rene et e eese et eeaes

SECCCD: ..vviviiiriieiie, NEAY CAP:eevvvvei e,

Hoc ham, hoc vi: ...ooooviinnnne. ME SE thud: oo

SO 1A KROAT  ovveeereerseeressecsesreese st eesss e s

Hai bén théa thudn nghiém thu, thanh Iy Hop ddng giang day sb ...... /... HDTG-
ky ngay ....... thang ..... ndm 20...., trén co sO cdc ndi dung sau:

1. Thue hién ké hoach giang day: Ptng ké hoach
2. Thuye hién ndi dung giang day: Puing yéu cu
3. Thue hién quy dinh quan Iy 16p hoc: Tét

4. Thuyec hién quy ché kiém tra, danh gia: Tét

5. Bén A thanh toan cho bén B s6 tién: ...ceeeeerees dong,
KhAu triy thué thu nhap tai ngudn: ............ dong
CONNhAN: v.ovevvvvevnn ddng (bing chit .......cooeeve )

Hai bén théng nhét thanh Iy Hop ddng da ky két.
Bién ban nghiém thu va thanh 1y hop ddng c¢6 hidu luc ké tir ngay ky, duge 14p thanh
2 ban, mdi bén giit 1 ban.

BEN A BEN B
HIEU TRUGNG



MAu s6 06A

TRUOGNG BAI HOC NHA TRANG CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA ......ooveniie Poc ldp — Tw do — Hanh phiic

GIAY PE NGHI TRQ GIANG

Ho tén gldng vIENn: .....c.ooiiiiiiiiiii i e

Noi dung cén tro giang:

Tén hoc phin, e N £k Thong tin vé ngudi trg
STT i Lop P | N ‘-:‘rg‘;‘i‘z,‘gncga" S"gti‘ﬁeltlgt“-” gifing: ho tén, trinh dg,
mi HP : noi lam viéc hién nay
TRUONG KHOA TRUONG BQ MON GIANG VIEN PE NGHI

thy tén, ghi vd ho tén) (ky tén, ghi rd ho tén) (hy tén, ghi rd ho tén)




MAiu sb 06B

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc ldp — Tw do — Hanh phic

GIAY PANG KY TROQ GIANG CHO GIAO SU, PHO GIAO SU

Kinh giti:  Gido st (hodc PGS) oovviivvviniiiiiinniininnnn,
Ho va t8n nguoi dANE KY: oo e s sae e rs s s e e ae e e
SECCCD oo, Ngdy cAp.......oovvvviieninnnn, Noicip.............
M SENCS et
Pon vi cOng tAc hi€n NAY: oo s
Diang ky trg gidng cho GS, PGS e e
Thoi gian trg giang: i ngay ...... thang ....ndm ...... dén ngay ..... thang ....ndm ......

Ping ky thuc hién cac cong viéc duéi su hudng din, hd trg cia GS/PGS:
1) Tro giang céc hoc phén (tén hoc phdn, néi dung cé thé tro gidng)
2) Pé tai nghién ctru khoa hoc (ghi tén dé 1ai du kién)

3) Viét bai bao khoa hoc (dir kién chit dé bai bdo, ding ¢ dau, ...)

4) Nang cao ning luc chuyén mdn (cu thé ndi dung sé boi dudng .....)
Kinh d& nghi GS/PGS .............. chip thuén.
GIAO SU/PGS TRUONG PON VI NGUOI PE NGHI
(ghi ¥ kién dong ¥) (dom vi quan Iy tro gidng) (k) tén, ghi ¥5 ho tén)
Ghi chit:

* Doi véi Try gidng o NCS khéng phai la CBVC trong Triong

- Gidy déing ky giri dén Phong T6 chitc — Nhdn s dé tdp hop, xem xét va bdo cdo Hidu triedng phé
duyét.

- Khi két thiic thoi gian tro giang cho GS/PGS, ngueoi tro gidng lam béo cdo két qua thiec ’hién cdc
ngi dung tro gidng, kém minh chieng giri dén Phong TC-NS dé lam cdn cir thuce hién ché dj theo
quy dinh.



MAu sb 07
TRUONG PAT HOC NHA TRANG

Khdnh Hoa, ngay ... thang ..... nim 20... ...

DANH SACH TR GIANG
Hocky ........... - Nam hge ....cvvninnes

Don vij cong Ho va tén Gidng

tic/hoc tip | vién phu trach Hp | CPichd

STT Ho va tén trg giang Trinh d¢

TRUONG KHOA
(ky, ghi 1d ho tén)




‘ Miu sé 08
TRUONG PAI HOC NHA TRANG

DONVI.................. Khdnh Hoa, ngay ... thdng ... ... nam 202... ...
BANG TONG HQP PHAN CONG TRO GIANG
Hoc ky ........... - Nam hoce .............
R . Hoc phin tro gidng S6 tiét tro gidng Ghi chi!
TT Ho va tén Tro gidng SETC o g, =
(dom vi cong tdc) A ~ 0 T¢; i&ng vién phy y s
Ten HP MEHP P trach HP thuyée | e hanh
1
2
3
TRUONG KHOA

(ky, ghi rd ho tén)

" Ghi cha céc tredng hop tro gidng cho GS, PGS: ¢6 trong danh séch ding ky bdi dudng ciia GS, PGS theo quy ché bd nhidm chic danh GS, PGS; cac ghi chi khac (néu
cd)



TRUONG PAI HOC NHA TRANG

DON VI ............
Khdnh Hoa, ngay ........ thang ... ... nim 202 ... ...
PE NGHI PIEU CHINH THINH GIANG/TR()‘ GIANG
Hoc ky vovennnn. - Nam hogc ...ocvvienens

STT Ho tén Thinh giang/Trg giang Ly do diéu chinh Ghi chn

1

2

3

4

TRUONG KHOA




Miu s6 10

TRUONG PAI HOC NHA TRANG

PONVI .
Khanh Hoa, ngay ....... thdng ..... ndm 20......
DANH SACH PONG GIANG
Hoc ky ........... - Nam hoc ..............
s inn AR ez . Hoc phin ddng giang
t b - .
pr | Hevaténdonggiing | L e hoc vi | Hovatén (tén HP, ma HP, s6 TC ciia HP, Ghi chi
{(dom vi cong tac) giing vién phu triach )

l6p HP)
1
2
3
4
5

TRUONG KHOA

(ky tén, ghi ré ho tén)



